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IEEE Senior Member Reference Letter


	INSTRUCTIONS TO APPLICANT
· Fill out the form on the next page with your name and pertinent details in the shaded areas. Do not forget to include your IEEE Member Number. 

· Things to Remember: 

· This is not a job application so resist overkill. Be brief. 

· Use IEEE’s words and terminology.

· Keep under one page.

· Forward a copy to each of your three referrers.


	INSTRUCTIONS TO REFERRER

· Edit as you wish.  Do not forget to put your IEEE Member Number after your name at the bottom.

· E-mail to senior-member@ieee.org (minus this “Instructions Page”)

· Remember it is only for IEEE Senior Member: applicant doesn’t have to walk on water or leap tall buildings. IEEE Bylaw I-105.3 criteria for Senior Member states:  “be an engineer, scientist, educator, technical executive or originator in IEEE-designated fields . . . at least ten years professional practice . . . shown significant performance . . .  five of those years.” For full requirements go to: http://www.ieee.org/web/membership/senior-members/requirements.html
 


Last updated April 23, 2008

To: senior-member@ieee.org
Date: [Date]
From: [Referrer’s Name], [Referrer’s email address] 

Subject: Senior Member Reference


[Applicant’s Name], [Applicant’s IEEE Member Number], is qualified for elevation to Senior Member of the IEEE.  

[Applicant’s Name] is an engineer / scientist / educator / technical executive / originator (pick one of them) in the IEEE-designated field of Engineering / Computer Science and Information Technology /  Physical Sciences / Biological and Medical sciences /  Mathematics / Technical Communication, Education, Management Law, and Policy (pick one of them).

[Applicant’s Name] has been in professional practice for at least ten years and has shown significant performance over a period of at least five of those years.

(Include a much abbreviated resume covering last ten years and describing the five years significant performance as follows :)

19xx-19yy
Junior Engineer in circuit development lab, XYZ Company

19xx-19yy 
Engineer in paper shuffling dept., PDQ Company

19xx-19yy 
Team leader, connector testing, ABC Corp,
(List the degrees as follows)

BS EE, MS COMP SCI, MBA, etc.
Other evidence of significant performance (e.g. awards, patents, etc.) may be included but is not absolutely necessary. 
Other
Sincerely yours,

[Referrer’s Name],
Senior Member/Life Senior Member/Fellow Member/Life Fellow Member (pick one of them)
[Referrer’s IEEE Member No.]
