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APPLICATION PROFORMA FOR SUPPORT TO SYMPOSIUM/SEMINAR/CONFERENCE/WORKSHOP

IEEE MADRAS SECTION provides financial support for the organization of symposium/seminar/conference/workshop etc. of technical nature, which may be of interest to IEEE members. IEEE sections, chapters, academic institutions and other organizations involved in technical activities of interest to IEEE members are eligible to apply for the Grant.  A soft copy of the filled-in application form (in pdf format) must be received as an e-mail attachment at least three months before the event. The hard copy of the application must be received within a week of the receipt of the soft copy. The application is to be filled in by the Executive Authority of the Parent Organization and countersigned by the local organizing Committee. Incomplete applications and those not received 3 months prior to the event will not be considered.


1.  (a)
Name and address of Institution/Body under whose auspices the Symposium/Seminar/Conference/Workshop etc. is proposed to be organized :

(b) Name, designation and address of the contact person :

(c) Whether the Institution/Body is affiliated to IEEE MADRAS SECTION (e.g. Student Branch). If yes, indicate the number of IEEE members (attach the current  IEEE Members list including Membership nos.) and a list of activities during the last one year :

2.
(a)
Topic of Symposium/Seminar/Conference/Workshop:

(b) Date and venue:

(c) The title of IEEE Transaction/Journal/Magazine most closely related to the topic:

(d) When was a Symposium etc. on the topic organized last? :

3.
List the various technical sessions. 

4.  
Indicate briefly (within 20 lines) the relevance and scientific/technological importance of organizing the Symposium/Seminar etc. in the context of the present day needs: 

5.
Name other Organizations who have been approached for sponsoring the event:

6.
Attach an attested copy of the willingness letter from the Institute/Agency, which has extended facility for holding the Symposium/Seminar:

7.
How many delegates are expected to participate?  Indicate also the names of principal speakers delivering keynote addresses (if already decided) :

8.
How many delegates would read papers?

9.(a)
Will the proceedings be published ? If so, whose responsibility it is and how many copies are expected  to  be  published ?

(b)
Will the proceedings be priced ? If so, approximate price to be charged:

10.
Total anticipated expenditure under the following heads:

(a)
TA/DA:

(b)
Pre-Conference printing. (announcements, abstracts etc.):

(c)
Stationery:

(d)
Secretarial assistance:

(e)
Publication of proceedings:

(i)
No. of Pages:         (ii) No. of Copies to be printed:       (iii) Estimated expenditure:

(f) Board & Lodging of delegates:

(g) Any other expenses:

11.
Total anticipated income out of the following :

(a)
Registration fee of the delegates:

(b)
Sale of proceedings to be published:

(b) Any other income:

12.
Details of any financial support requested/received from other agencies for the proposed activity:

	Name of the Agency
	Grant requested
	Grant Received
	Grant Expected

	
	
	

	
	
	


13. Financial support requested from IEEE MADRAS SECTION :

14. Did the organizers receive any grant from IEEE MADRAS SECTION in the past? If yes, please indicate:

	Total amount
	Year
	Purpose
	Whether the accounts have been submitted

	
	
	
	

	
	
	
	

	
	
	
	


15.
Mention the name of the authority who will be responsible for submitting the audited statement of accounts for the present grant, if sanctioned:

16.
The name (A/c  Name should be under IEEE Student Branch only) of the authority in whose favour the cheque is to be issued:

17.
Any other information which you may want to add (e.g. how the organizers plan to publicize IEEE MADRAS SECTION as a sponsor, whether any free registration will be provided to IEEE members, etc.) :

Signature, Name and Designation and

Address of the Executive Authority of     the Parent Organization

Signature, Name and Designation and

Address of the

 Student Branch Counselor

.

Once the information regarding the sanctioned amount is conveyed to the organizers, one set of invitation for the event should accompany a bill for release of sanctioned grant.  One copy of Proceedings (or souvenir or write-up regarding the event) and audited accounts must be sent as soon as ready.  Applications for grants will be considered only if above requirements have been met for the grants previously received.

School Code:





Branch Code:








