September 30- October 4, 2001





ITEMS OF INTEREST





Electronic Balloting is recommended choice now. All members of the balloting group must have access to web and e-mail address. Please do not send me draft as attached file. Contact me when your draft is ready and I will provide you instruction and location to ftp the draft.


  


Useful training modules in Microsoft PowerPoint can be obtained at ftp://stdsbbs.ieee.org/training/.  See http://standards.ieee.org/faqs/ltpres.html for more information.  Working Group chairmen and members will find one or more modules of interest.





A web page Standards-Process-at-a -Glance is available to help WG>>Chairs/Sponsor Chairs on each step of the standard process and a simple page of links to help them along the process.  Go to http://standards.ieee.org/db/balloting/ http://standards.ieee.org/ and select Standards-Process-at-a -Glance under Standards Development.





The Standards Board Operations Manual and Standards Companion Manual can be obtained at http://standards.ieee.org/resources/index.html#guides. Working Group chairmen will find helpful information on development of standards, balloting and submission to the Standards Board in both publications.





The PAR form and instructions are available, at http://standards.ieee.org/guides/par/index.html.  You can submit html/ text file. A PAR has a four-year life. Extensions are requested by submitting a “Target Extensions Request Form” at http://standards.ieee.org/guides/par/extension.html. 





Style Templates for IEEE Standards and recently revised copyright statement can be obtained at http://standards.ieee.org/resources/spasystem/index.html





Standards Home Page � HYPERLINK http://standards.ieee.org/db/balloting/ http://standards.ieee.org/db/balloting/ can provide you; Balloting Status Reports and Sign-up to join Balloting Pool.        


              


Draft standards are submitted to the Standards Review Committee (RevCom) of the Standards Board.  For RevCom conventions see http://standards.ieee.org/board/rev/revconventions.html  For the Guide for Submittal of Proposed Standards see http://standards.ieee.org/guides/revguide.html Form for Submittal of proposed Standards, http://standards.ieee.org/board/rev/submitform.doc or http://standards.ieee.org/board/rev/submitform.pdf depending on your choice of a doc or pdf.


  


For project Authorization Request (PAR) and questions contact Jodi Haasz  (mailto:732-562-6367/j.haasz@ieee.org) 732-562-6367/j.haasz@ieee.org).


For Editorial review of the draft and questions contact Yvette Ho Sang mailto:732-562-3810/g.kohn@ieee.org  at 732-562-3814/ mailto:g.kohn@ieee.org, y.hosang@ieee.org). It is best to do editorial review in early stage of standard development.


For Balloting questions contact Carol Buonfiglio at 732-562-3834/c.buonfiglio@ieee.org).


For Review Committee Submittal contact David Ringle  (mailto:732-562-3806/d.ringle@ieee.org) 732-562-3806/d.ringle@ieee.org).
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