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8.1.9 Electronic Information Dissemination 

A. GENERAL PRINCIPLES OF ELECTRONIC INFORMATION DISSEMINATION 
1. The requirements in this Section shall apply to all manuscripts 

submitted to IEEE journals, transactions, letters, magazines, and 
conference publications. 

2. The terminology used this Section is defined as follows:  
a. An author-submitted manuscript is the version originally 

submitted by the author to an IEEE publication. An author 
includes a completed IEEE Copyright Form during 
submission of the manuscript to an IEEE publication and 
thereby transfers the copyright of the manuscript to IEEE. 

b. An accepted manuscript is a version which has been 
revised by the author to incorporate review suggestions, 
and which has been accepted by IEEE for publication. 

c. The final, published version is the reviewed and accepted 
article, with copy-editing, proofreading and formatting 
added by IEEE. 

d. Electronic preprint refers to an author’s posting of a draft 
manuscript on the author’s web site, his/her employer’s 
site, or another site that invites comment for the purpose 
of developing the work. For purposes of this definition, a 
preprint is assumed to be the manuscript in the form prior 
to submission to the IEEE, at which point copyright is 
transferred to IEEE. 

3. IEEE seeks to maximize the rights of its authors and their 
employers to post the accepted version of an article on the 
author’s personal web site or on a server operated by the 
author’s employer. 

4. IEEE allows its authors to follow mandates of agencies that fund 
the author’s research by posting accepted versions of their 
articles in the agencies’ publicly accessible repositories. 

5. IEEE does not restrict the rights of authors to use their IEEE-
copyrighted articles in their own teaching, training, or work 
responsibilities, or those of their institutions or employers. 
In any version archived by the author after submission, IEEE 
requires that IEEE will be credited as copyright holder. Upon 
publication of the work, authors are asked to include either a link 
to the abstract of the published article in IEEE Xplore, or the 
article’s Digital Object Identifier (DOI). 

6. With the exception of Section 8.1.9.A.4 (above) which is only 
applicable to agency-funded research, IEEE’S policy for 
permitting posting of IEEE-copyrighted articles, as set forth in 
Sections 8.1.9.C through G below, extends only to authors and 
their employers and IEEE organizational units. IEEE policy does 
not permit third parties to post IEEE-copyrighted material 
without obtaining a license or permission from the IEEE. 
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B. COPYRIGHT NOTICE 
In any electronic posting permitted by this Section 8.1.9, the following 
copyright notice must be displayed on the initial screen displaying IEEE-
copyrighted material: 
“© 20xx IEEE. Personal use of this material is permitted. Permission 
from IEEE must be obtained for all other uses, in any current or future 
media, including reprinting/republishing this material for advertising or 
promotional purposes, creating new collective works, for resale or 
redistribution to servers or lists, or reuse of any copyrighted component 
of this work in other works.” 

C. PERSONAL SERVERS  
Authors and/or their employers shall have the right to post the 
accepted version of IEEE-copyrighted articles on their own personal 
servers or the servers of their institutions or employers without 
permission from IEEE, provided that the posted version includes a 
prominently displayed IEEE copyright notice (as shown in 8.1.9.B, 
above) and, when published, a full citation to the original IEEE 
publication, including a link to the article abstract in IEEE Xplore. 
Authors shall not post the final, published versions of their papers. 

D. ELECTRONIC PREPRINTS 
Before submitting an article to an IEEE publication, authors frequently 
post their manuscripts to their own web site, their employer’s site, or to 
another server that invites constructive comment from colleagues. 
Upon submission of an article to IEEE, an author is required to transfer 
copyright in the article to IEEE, and the author must update any 
previously posted version of the article with a prominently displayed 
IEEE copyright notice (as shown in 8.1.9.B). Upon publication of an 
article by the IEEE, the author must replace any previously posted 
electronic versions of the article with either (1) the full citation to the 
IEEE work with a Digital Object Identifier (DOI) or link to the article 
abstract in IEEE Xplore, or (2) the accepted version only (not the IEEE-
published version), including the IEEE copyright notice and full citation, 
with a link to the final, published article in IEEE Xplore. 

E. CLASSROOM OR INTERNAL TRAINING USE 
An author is expressly permitted to post any portion of the accepted 
version of his/her own IEEE-copyrighted articles on the author’s 
personal web site or the servers of the author’s institution or company 
in connection with the author’s teaching, training, or work 
responsibilities, provided that the appropriate copyright, credit, and 
reuse notice from 8.1.9.B (above) appears prominently with the posted 
material. Examples of permitted uses are lecture materials, course 
packs, e-reserves, conference presentations, or in-house training 
courses. 

F. COLLECTED WORKS  
IEEE organizational units wishing to place previously published collected 
works, such as Transactions, Journals, Magazines, conference 
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proceedings/digests or collections of published papers on their web 
sites for limited-time promotional purposes must request permission 
from the IEEE Intellectual Property Rights Office. Such permission will 
be contingent upon the placement of prominently displayed copyright 
and reuse notices. Another condition in granting permission will be that 
the posted collected work includes a monitoring mechanism (e.g., 
simple password protection) for authorizing access to the material. 

G. THIRD-PARTY RIGHTS TO REUSE IEEE-COPYRIGHTED MATERIAL 
With the exception of Section 8.1.9.A.3 above which is only applicable 
to agency-funded research, no third party other than authors and 
employers acting in accordance with this Section 8.1.9 may post IEEE-
copyrighted material without obtaining the necessary licenses or 
permissions from the IEEE Intellectual Property Rights Office or other 
authorized representatives of the IEEE, and only under terms approved 
by PSPB. 

8.1.10 Correcting Metadata in IEEE Xplore 

A. If an error is discovered within the metadata records for periodicals, 
conferences proceedings, standards, press books, educational courses, 
or multimedia files contained on IEEE Xplore, a request for correcting 
the error may be submitted to the Staff Executive – Publications. 
Requests shall indentify the error, recommend an appropriate 
correction to the metadata, and provide a statement of justification for 
correcting the error. Acceptable requests include, but are not limited to, 
an author name is either missing from or spelled incorrectly; author 
affiliation is incorrect or missing; title of publication is incorrect; author 
order is incorrect; publication has missing text; publication has missing 
or incorrect graphics or figures; publication has an error in publication 
identifiers (DOI, ISSN or ISBN); and publication has been truncated or 
is missing pages. Such requests should be verifiable from comparing 
original submissions with the published work or the requester has 
provided sufficient documentation to justify the correction. 
Unacceptable requests are those that alter the author’s original intent 
of the manuscript, or that involve a possible breach of publications 
policy. 

B. The IEEE Executive Director has designated that the Staff Executive – 
Publications shall assign the investigation, confirmation, and correction 
of IEEE Xplore metadata to staff within the IEEE Publications 
department. Staff shall establish criteria and guidelines for correcting 
author metadata records in IEEE Xplore.  Verification of errors shall 
include review and approval by the authoritative individual or body 
behind the publication record (such as the Editor in Chief, conference 
organizer, organizational unit, etc.). These criteria and guidelines, and 
changes thereto, shall be approved by PSPB before application. 

C. If an error is confirmed using the established criteria and guidelines, 
staff shall modify the IEEE metadata record itself and add an 
annotation to the bibliographic view in IEEE Xplore to describe the 
correction for the user. The full-text document (e.g., PDF) associated to 




